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Email Invitation

Step 1: You will be sent an email from the email address "forms@cuesta.edu” once your student
completes their portion of the permit

Step 2: The email subject will read as, “Cuesta Form: Permit to Enroll Form: College and Career
Access Pathways (CCAP)”

Step 3: Click on the link that reads as, "To begin creating your account: click here (Dynamic
Forms Link)"

Step 4: You will need to create a new account using your personal information



Account Creation

Step 1: Enter a user name. (Must contain 8
characters and at least one letter)

Step 2: Set Password (must be at least 8
characters long, cannot contain your user
name and must have 3 out of the 4 following:

Upper Case Letters

Lower Case Letters

Numbers

Special Characters

Step 3: Enter your First Name and Last Name
Step 4: Enter your email Address (must be the
same as the email you received the original
form invite in)

Step 5: Choose your Secret Question

Step 6: Enter the answer to your Secret
Question

Step 7: Enter a Secret Question Answer Hint

Step 8: Click on "Create Account"

Create a new account

Username

Set Passward *

Confirm Password *

First Name *

Last Name *

E-mail Address

Confirm E-mail Address *

Secrat Question *
Secret Question Answer*




VERIFICATION OF ACCOUNT

Step 1: You will receive an additional email (usually within seconds) asking for the
verification. Click the link. You must verify your account in order for the permit to be signed
and submitted.

Step 2: The email will ask you to answer your secret question and then you should be able to
login

Step 3: If not, you may return to the original email and click on the link at the very bottom of
the original email that reads as "click here to complete your section of the form" and enter
your username and password



Parent Form Completion

Step 4: Once signed in, you will see the
student portion of the form completed.

Step 5: Scroll to the bottom of the permit
and click on the button that reads as "Next"
to approve

* Drop Course: I" you dedoe 1o orop the €CAD courza aus o transferring

Dual Enrolimen: ofice imMedisizly o drop he course wichin myCussta
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Parent Form Completion.

Step 6: Please read and check each section opdii
to indicate ag reement *[] Thiz studen: is =nrallzd in 2 minimum of 248 minutes of coursawcrk at the high schael

dual errolled courses.

*[) Ary changes to this student’s coursewark during his seccndary schedule that will impac
tha counszlar and/or inztrictar o notify Cuesa Calleze immedistely.

Step 7: Click on the yellow box that reads
as "(click to sign), Parent Signature" R - st i sl s Y s

eligibility requirements.

*[] | underszand this conzract only allows the student the optian of participating in CCAP cc

Step 8: When the pop_up Window appears, kept on Fle until secordary =raduartien. This conzrac csn be revoked st any time by stu
ty pe yo u r n am e as it a p pea rs i n the ‘*Ifl | underzzand | will have ro sppreve each add carg o verify enrollment ang scademic hi:
designated fields it st e mal ki hpraiini e

Step 9: Click "Submit Form"
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Counz=ior Signaoure Caze

Step 10: The form will now go to the high
school’s Counselor and Principal for ous  SaveProgess  Reject Subrit Form
approval. The student will receive a

confirmation when the form is completed.






