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	PERSONNEL ACTION FORM FOR PART-TIME FACULTY RECRUITMENT

	POSITION TITLE:
	     
	DATE: 
	MM/DD/YYYY

	ACTION REQUESTED BY:
	     
	PHONE:
	     

	SELECTION COMMITTEE CHAIR:
	     
	DEPARTMENT:
	     


	

	Type of Posting:       FORMCHECKBOX 
  Post for Fall Semester         FORMCHECKBOX 
  Post for Spring Semester         FORMCHECKBOX 
  Post for Fiscal Year       

	


	Planning Meeting Date:
	MM/DD/YYYY
	Time:
	     
	Location:
	     

	Preferred Closing Date:
(If open for Fiscal Year should close in April or May) 
	MM/DD/YYYY
	
	

	Fall Review Date: 
	MM/DD/YYYY
	Screening:
	MM/DD/YYYY

	Spring Review Date: 
	MM/DD/YYYY
	Screening:
	MM/DD/YYYY
	
	

	Meeting to Select 

Candidates for Interview:
	MM/DD/YYYY
	Time:
	     
	Location:
	     

	

	Preferred

Interview date(s): 
	MM/DD/YYYY
	Time:
	     
	Preferred

Location:
	     

	Interview:
	      (Time allotted)
	Teaching Demonstration:       (Time Allotted) 
	Total Time: 

	Equipment Required:       FORMCHECKBOX 
  Overhead Projector         FORMCHECKBOX 
  Laptop Computer         FORMCHECKBOX 
  White Board         FORMCHECKBOX 
  Data projector

	

	Committee Members:
	(Reference Board Policies and/or CCCUE/CCFT Bargaining Agreements for required members.)

	     
	
	     

	     
	     
	
	      

	     
	     
	
	     

	     
	     
	
	     

	     
	     
	
	


	Division Chair/Director
Approval Signature:
	
	Date:
	     

	
	
	
	

	Dean/Vice President
Approval Signature:
	
	Date:
	     

	

	FORM MUST BE SIGNED & RETURNED TO HUMAN RESOURCES TO BEGIN RECRUITMENT PROCESS


	HUMAN RESOURCES USE ONLY:
	POSITION CONTROL #:
	     
	Guest User:
	     
	Password:
	     


